
Adding an Image to an Announcement in Blackboard 

Here is a trick you can try when you want to have an image display as part of an announcement in 
your Blackboard course site. Like the Dr.Pepper sponsorship example below: 

 

1. Go into the CONTROL PANEL 

2. Get into one of your “content” areas (like Course Documents or Course Information)  

3. Click the icon to add a folder and name the folder “Images.”  Make the folder visible to students by 
clicking “Yes” to the question: ”Do you want to make the folder visible?” 

4. Within that folder, add the image that you want to use in your Announcement by clicking the “add 
item” icon and browsing to attach the image.  For example, in my example I added: drpepper.gif . You 
can add as many photos in this folder as you want. Your image should have a .jpg or a .gif file 
extension. Click submit and then OK. 



5. Right-click with your mouse on the name of the image (“drpepper.gif”) and choose “Open in New 
Window.”  

6.  Your browser will open and you will see the picture.  Copy the address/URL of the image from that 
new web browser window.  For example, the address will be something like the following: 

http://blackboard.ewu.edu/content/_12345_1/drpepper.gif  

You will use this URL in step #10. 

7.  Click on control panel, then Announcements, then Add an Announcement.  

8.  Type in the subject of the announcement. 

9. Type in the announcement message. 

10. Click the “Toggle to HTML” icon in the WYSIWYG menu bar. 

 

 



Type in the HTML code to add the image:  <IMG SRC="the address of your picture.gif">.  So, in this 
example, the code to add is:  

<IMG SRC="http://blackboard.ewu.edu/content/_12345_1/drpepper.gif”>  

Optionally you can add image alignment code: /drpepper.gif align=”right”/>  or “left” or “center” 
Note: make sure your quote marks are not curly quotes. 

NOTE: Macintosh or PC users, if you have turned off the Visible Text Box Editor, make sure the html 
radio button, appearing below the text entry box, is set (clicked “on”). 

 

11. You can either just click the Submit button to save the announcement or if you want to view and 
further revise the announcement click the “Toggle to HTML” icon again to exit HTML Edit Mode. Your 
image now should show up in your announcement! 

12. Submit the Announcement when you are done with your edits. 

Thanks to Ann Garnsey-Harter, Ph.D., Director of Distance Learning at Shoreline Community College for this solution! 
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